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Application Form

Thank you for your interest in the Skillset Academi+ Training Fund. Before you start filling in this form, please read and consider these notes: 

· This fund is available to independent training providers, further and higher education institutes.

· Please ensure you have read the guidelines

· You must be applying for a specific project that falls within the skills priorities listed in the guidelines

· You must show commitment to collaborating with one of the Skillset Academi+ Higher Education partners as listed in the guidelines.

Please answer every question in each section, fully and accurately. We will use this information to assess your application, to monitor the funding and its impact, and to include in reports to the stakeholders of the fund.  We will assess your application using the criteria detailed in the guidelines. 
Prior to submitting your online application, any queries should be directed to Sue Jeffries, Skillset Academi+ Co-ordinator, via email sue@skillsetacademiplus.org or phone 02920 480 456.
CONTACT DETAILS

1. The name of your organisation and address:


	


2. Main contact

Name and position:


	


3. Please complete the table below

	Phone number (including area code)
	

	Email address
	

	Website address
	

	Mobile number
	

	Fax number
	


4. Check one of the boxes below to describe your organisation’s status: 

	Company limited by guarantee
	 FORMCHECKBOX 


	Company limited by shares
	 FORMCHECKBOX 



	Publicly-funded


	 FORMCHECKBOX 



	Voluntary body


	 FORMCHECKBOX 



	Registered sole trader


	 FORMCHECKBOX 



	Educational institution – FE and HE

	 FORMCHECKBOX 



	Other


	 FORMCHECKBOX 




If other please specify

	


5. Are you a Registered Charity?
YES  FORMCHECKBOX _
 NO FORMCHECKBOX _
 

Registered Charity No.

	


6. Which year was your organisation formed?

	


7. What is your company registration number?

	


YOUR TRAINING PROGRAMME
1. Please tell us your training programme name, or give it a working title 

	


2. How will your training meet the priorities of the Skillset Academi+ programme as detailed in the Guidelines? 

	


3. Please provide a short summary of the training programme you’re asking us to fund (in no more than 50 words). 
	


4. Tell us the start and end dates of your project and course. 

Your training project’s start date is when you begin the activity. The course start and end dates are the beginning /and end of your participants’ attendance on the project.
Project start date


Course start date



	

	


Project end date


Course end date


	

	


Please note, we will not fund any goods or services that have been bought or ordered before you receive an Offer Letter.

5.  Where will the project take place? Please include the postcode.

	


6. Which industry sector(s) is your project aimed at?  E.g. TV, Film, Interactive Media, Animation 

	


7. Which genre/s does your project focus on? E.g. Factual Entertainment, Drama?

	


8. Which job role(s) is your project aimed at and is it for new entrants, freelancers or full time staff (or a combination of these) ? Please provide the roles an estimated numbers of participants for each role.

	


9. At what level is the programme pitched at – beginners, intermediate advanced?

	


10. If your training programme covers multiple short courses, please tell us how many participants will attend each course, and how long each course will last (i.e. how many days)

	


11. Please indicate your targets for recruiting participants from a wide range 
of backgrounds. If you’ve run this project before, please give us a breakdown 
of previous attendance figures.  

	
	This Project
	Previous Project
	UK Participants

	Total No. of Participants
	
	
	


Ethnicity

	White
	
	
	

	Mixed
	
	
	

	Asian or Asian British
	
	
	

	Black or Black British
	
	
	

	Chinese
	
	
	

	Other
	
	
	


If other, please specify

	


Gender

	Male
	
	
	

	Female
	
	
	


Disabled

	No. of Participants
	
	
	


YOUR PROJECT APPROACH


Please answer each of the questions below using the boxes provided, 
in up to 100 words per question.

1. Please describe the current work and achievements of your organisation. 
	


2. Please describe your training programme including your aims and the training and development methods that you will use e.g. workshops, online learning?

	


3. What evidence do you have that your training programme project is needed? Please support your case with any research, consultations with industry or feedback you may have.

	


4. What partnership support do you have and any direct links to the Creative Media industries? Do you have endorsements for this course from any unions, guilds or other organisations?
	


5. How do you intend to collaborate with the Skillset Academi+ University partners as listed in the guidelines through: tutor observation, industry/student masterclasses, accreditation, other  please note)?

	


6. What are the names, skills and experience of the trainers, tutors, assessors, 
advisers, project managers and other people involved?  

Please submit trainers and tutors’ CVs with your application to demonstrate their experience.
	


7. What marketing activity will you do to make sure you meet your targets for participants and diversity?

	


8. What procedures and criteria will you use to recruit and select the participants?
	


9. What will be the impact of your training programme on the participants?

	


10. How will you evaluate your training programme and track the progress of the participants when the programme has completed?

	


11. Please indicate the overall cost of the course, how much funding you are requesting from Skillset Academi+, any match funding you have in place (cash or in-kind) and how you will utilise the funding available to develop and deliver your training programme

Please submit a detailed budget along with your application

	


12. Do you intend to charge participants a fee to attend the course and if so how much per head? Or do you intend to pay new entrants a training allowance and if so, how much?

	


APPLICATION DECLARATION

“I have read and understood the Skillset Academi+ Cymru Funding Guidelines. I confirm that the information I have given in this application form and proposal, and any material I have included to support it, is true and correct. I will tell you immediately if any of the information needs to be changed or updated. I am happy for you to provide in confidence copies of this form, and any supporting material, to any person or organisation you wish to consult about my application. I am authorised to make this application and accept a conditional offer. I also have the authority to commit my organisation to repay Skillset Academi+ in the event of the conditions not being met.”  

Data Protection: part or all of the information you give us will be held on computer and used for statistical purposes. It will also be used for the administration of applications and awards. We may provide copies of the information in confidence to individuals or organisations who are helping us assess applications or monitor funding. Your details will not be passed to any third party for marketing purposes without your consent. 

	Please check this box to confirm:
	 FORMCHECKBOX 



Main Contact Name: 

Position: 

If you do not check this box and provide your contact details, your application will be incomplete and will be rejected.

Please email your application to Matt Redd on matt@skillsetacademiplus.org
Your completed application should include

· Application Form

· Trainers/Tutors’ CVs

· Detailed Budget

You may also include additional supporting material, though it is suggested that any inclusion of additional material is discussed with Skillset Academi+ prior to making your application.

